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| NTRODUCTION

Dear Students and Parents,

The faculty and staff here at Shanghai Livingston American School (SLAS) want
welcome you to the 2022023 school year! Education is a team effort and we know that
students, parents, teachers, and other staff members working together can make this a
wonderfully successful year for our students.

SLAS Code of Conduct and Student Handbook is designed to provide a resource for sol
of the basic information that you will needuring the school year. The information
contained in this handbook is meant to highlight items that are important to everyday
procedures at our campus. We will continuously update the handbook when we see that
certain topics affect the entire campus anded clarification. We invite your input.

Parents and students should also pay close attention to the Stéddent Code of
Conduct intended to promote school safety and an atmosphere for learning. After
reading through the entire handbook with your childiease continue to use it as a
reference during the school year. If you have any questions about any material in this
KFryRo2212 O2yil OG @2dz2NJ OKAf RQa GSI OKSNEZ

Student/Parent Acknowledgement Receipt Form

Please complete anckturn the required Student/Parent Acknowledgement form in the handbc
i2 @2dz2NJ OKAft RQa FTANBRG o0t201 (GSIFOKSNI gAGKA

We thank you in advance for your cooperation regarding the education and safety of
your child.

Welcome to the202223 school yea!

Respectfully Yours,

SLAS Administration and Faculty




CURRICULUM - A BRIEF OVERVIEW

The curriculum at SLAS has been devised by our administration and our teachers. Tt
academic program is based predominantly on the California Common Core Standard
and is enhanced by the latest curriculum materials, resources, and teaching practices
from the U.S.A. Students engage in a wide range of interactive learning experiences, bot
on and off campus. These activities assist each student to develop a sound core c
1y2¢6f SRAST I &aSyasS 2F f23A03x AyasStftSoOiadd
takes advantage of the many learning opportunities unique to an international school
setting and our location in China. Most importantly, the school aims ttefas lasting

love of learning.

THE TAUGHT CURRICULUM

Students from Kindergarten to Grade 5 study several mandatory subjects. The subject
are:

Reading

Writing

Mathematics

Science

Social Studies

Mandarin Language and Culture
Japanese Language andtGrd
Physical Education & Gymnastics
Computer Education

Music

Library

Art

< K K KKK KK KKK KKK

Dance



Subject Descriptions

The following paragraphs provide brief descriptions of subjects offered at SLAS.

PRIMARY CURRICULUM

READING

Encouraging the love of reading is a majaalgfor the primary. In all classrooms,
teachers regularly read aloud to the students. Materials for reading instruction include
leveled readers as well as the literature textbook. Examples of reading materials include
phonics, books, or games.

Teachers ssign reading materials according to student skill level, using centers for
ongoing instruction and assessment. Teacher instruction is geared to make students o
all levels feel empowered as readers while stretching their abilities and updating reading
gods. At the earliest grades, teachers model reading and help students acquire reading
skills and attitudes through phonics, phonemic awareness, fluency, vocabulary with a
strong emphasis on comprehension. In reading for the lower school, the focus is on the
Houghton Mifflin Harcourt Journeysy R | @ NASGe 2F OKAf RNJ
time students enter higher grades, they are engaging in novel studies and extensive
research reading.

WRITING

Like reading, writing is an integral part of the entpemary school curriculum; it is
taught as a subject and as a tool for thinking critically in other subjects. Students are
encouraged to approach writing as a process with definable stages and techniques. The
learn that the process of writing has intrinsialue as a means of generating, developing,
and refining their thoughts. The goal of writing instruction at SLAS is to develop not only
skilled, expressive writers, but also thinkers who use their writing skills to enhance
learning. Writing experiencesepmeate the primary classroom, and their frequency
makes writing a natural and comfortable activity for most children.

M ATH

For math instruction, SLAS will introduce GO Math this year. The SLAS Mathematic
curriculum provides students with opportunities participate in a variety of individual,
small group, and whole class learning situations. The typical lesson is set up to encourac
interest in and exploration of mathematical concepts and problems using a variety of
problemsolving strategies and encages students to apply their work to real life
situations. Our students are learning above level math concepts with extra assistance
provided for students as needed. Elements of literacy are woven into the introduction of
each new math concept in Kindergem through %' grade.Activities are planned to help
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students experience success and develop a positive attitude towards Math and to
themselves as mathematicians.

SCIENCE

Through investigation of the major strands of Biology, Earth Science, PhysialeSci
Chemistry and Health, the SLAS Science course assists students in developir
understandings of natural phenomena, scientific method, and in acquiring the skills,
critical thinking processes, knowledge, and attitudes relevant to science and scientific
investigation. At every grade level developmentally appropriate topic from each strand
2F {OASyOS NS O2@0SNBR Ay | LINRBPINBaargs
activities, research, field trips, and lab work, guest speakers, audiovisuatiaigt and
computer use to promote scientific learning.

SOCIAL STUDIE S

Social studies units, like other curricular areas at SLAS, encompass formal and inform
learning and interdisciplinary study when feasible. For example, a study of North and
South Ameéca might include elements of history, anthropology, music, cooking,
geography, and art. Activity and independent inquiry characterize the social studies
curriculum no matter what area of the world or time period is studied.

Each grade level develops ac&d studies curriculum for the class that includes large and
small units of study. Regular faculty discussion of these curricula assures a balanced ar
varied overall approach, so that the child who goes through the primary school will be
sure to study arexciting range of countries, cultures, and peoples, using a variety of
social science skills and methods.

M ODERN LANGUAGES

The study of Mandarin Language and Chinese Language Culture is offered to students
SLAS starting in Nursery. Native speakersapfadese, starting in Kindergarten are
2FFSNBR I OKIFIyOS (2 O2yiGAydzS RS@St2LAy3
goal with the Modern Language and Culture Program is to expose students to the
language and assist them in learning enough spdlanguage to achieve a minimum of
conversational level for the beginners and foster native like reading and character
writing skills for the more advanced student. At SLAS, we do offer four levels of Mandarir
in order to accommodate students just leanit@ythose who are native speakers. The
cultural aspect of the program is designed to promote cultural insight and understanding
of Chinese culture.

M usIC

In an international school setting, Music can serve as a window on other cultures. It alsc
offers a K yy St F2NJ aSt FnSELINBaaArzy HKAOK 7
proficiency. At SLAS, a music specialist teacher offers students a rich Music prograt
which seeks to foster in students an appreciation of musical concepts and traditions. The



Music curiculum uses the cultural diversity of SLAS as a springboard for studying
different musical styles and forms, past and present, including those of our host country.
A range of musical resources enhances the learning activities at all levels of instruction.

Students in Grades-4 will learn various instruments to reinforce the concepts of
rhythm, beats and percussion. Students in Grades 3 will learn tkey8recorder.
Students in Grade 4 will learn the ukulele. Fourth Students will also learn how to reac
music and tune their instrument to develop their oral abilities and prepare them for
instruments in 5th Grade. The recorder and ukulele may be purchased from school if
assistance is needed. Students in Grade 5 will choose to take lessons in either string
percussion, or wind/brass instruments. Our music teachers will work with grade 5
students twice a week. We do require students to also sign up for private lessons to
further develop their skill. Students may sign up for extra tutoring with their music
instrument teacher in our afterschool program.

VISUAL ARTS

Art activities may be related to topics being covered in other disciplines, made as a
response to a specific experience, or inspired by a particular style, technique, or culture
Students are give opportunities to use a range of processes and media, and also study
the techniques and style of famous artists. In addition, students are encouraged to
develop an appreciation of Art from different periods and cultural heritages.

PHYSICAL EDUCATION

The AS Physical Education program offers all students opportunities to improve their
LKeaArAort FAadySaazr ¢SttnoSAy3as yR Y2621
equipped with a gym, a hardtop area, and playfield. Students engage in fitness and majo
games such as soccer, badminton, basketball, volleyball, floor hockey, gymnastics
FSNRPOoAOAZT YR 3ANRdzZL) LINPOf SYmazt gay3 | Ou.
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COMPUTER EDUCATION

Computer Studies are pursued under the guidance of both classroom and specialis
0SFHOKSNE® ¢KS O2YLJziSNJ ftlo0a K2dasS t/ 02
experience. Lab sets of laptop computers are increasinglyadtilés students move to
upper grade levels. At all levels, students become familiar with the components and
workings of a personal computer and the importance of computers in our daily lives.
Technology is integrated at all grade levels and is used to pmm@red extend student
learning daily. Students learn proper operational and safety procedures, as well as nev
terminology related to computers. Generally, the school follows the expectations and
standards that are published by the International SocietyTfechnology Education.



LIBRARY

The SLAS Library functions as a center of learning and enjoyment for students daily. Tt
[ AONI NBE Ffaz2 aSNBSa Fa | NBDO2MNIDA SASno it &
graphic resources. The Library program encgesastudents to use the library for both
learning and leisure. Students become familiar with proper use and care of the library
systems and resources. They are taught to select appropriate reference materials and t
collect, organize, and present informaiti effectively for research assignments. Through
literary appreciation, students build awareness and appreciation of different literary
forms.

If a book is damaged or lost, the librarian will impose a fine. The librarian is always
available to review theletails in case you have questions.

ENGLISH LANGUAGE DEVELOPMENT (ELD)

ELD support is provided to students whose first language is not English. This is provide
through ELD classes taught by ELD teachers. In addition, there are opportunities for th
ELDteachers to also work with the students within the regular classroom.

TheELD program concentrates on equipping students with the vocabulary and structures
for meeting immediate school needs and assisting in the settling process. As student:
gain confidege, they move onto broader themes designed to develop speaking,
listening, reading, and writing skills to a level that will enable them to participate
effectively in all regular classroom lessons, especially Language Arts. Handwriting an
phonics lessonsra included for students who have not previously used the Roman
{ONALIi® {GdzRSyida ¢AGK fAYAGSR 9y3afiack
speaking schools, will be tested for placement in the ELD program. ELD classes a
required for any studenh y mMa dmp G K 3 NI mdiciedcii iasSficiént tg” 3 dz
function satisfactorily in academic subjects.

AFTERSCHOOL ACTIVITIES PROGRAM

In addition to the academic program, SLAS also runs a comprehensive Activities Progra
for all students from Presclobto Grade 5.

HOURS OF OPERATION

The school day starts at 8:00 AM and ends at 3:45PM. Students are expected to arrive t
school between 8:0@ 8:15 AM so that they are prepared to begin classes promptly at
8:20 AM. Buses leave school at approximateB5BM. After school activities run on a
schedule that varies according to grade level and activity. The school is generally ope
from 8:005:00, MondayFriday. All children and parentdtivers and ayis are expected to
leave the campus by 3:50 PM unlessyth®ave specific school related business or are
involved in a school activity.



PROCEDURES AND SYSTEMS

ATTENDANCE PoLIcy

There is no substitute for the uninterrupted personal contact between teachers and
students in a classroom environment where learningerignces are carefully planned.
'dGSYyRIFIyOS 2y I O2yaraidSyid olFara Aa ONR
you do not plan vacations during the regular school year as this will cause your child tc
lose valuable academic time. Student® @xpected to attend all classes every day.
Primary years students who miss more than 5 days per trimester will be in danger of
having to repeat the same grade if they are failing two or more core classes. Student:
who miss greater than 16 days in one gohyear may be required to attend summer
school in order be promoted to the next grade. Retention will be determined based on
a0dzRSyiQa NBLR2NI OFNR 3INIRSa&az fS@St 27
Any student failing to complete the reqeii summer school class will forfeit credit for
that subject.

Students with absences are expected to make arrangements (beforehand when possible
with their teachers to make up all assignments, assessments, and tests. A student will b
given a day for eaclday absent to complete missed assignments once they resume
attendance to class; for example, if a student misses three days, they will have three
days to make up the missed work. Work completed after this time may be denied credit.

When a student is absé
()  All class work missed due to absences will be made up

Make-up time, if needed for class work, will be scheduled by the teachers

and/or administration

(3) A student will be given one absence when he/she has accumulated four (4) tardies.

If your child is absent, please contact the teacher via WeChat. You can also call or emg
the school office in the morning. If your child rides the bus, please contact the bus
teacher as early as possible.

Students returning to school after an absence dudlteess of two or more days, or one
RFe FTFAGSNI I FSOSNE IINBE NBIdZANBR (2 ONAY
school should be made aware to school with them when they return and submit the note
to either their classroom teacher or the sudi office.

{GdzRSyGa Yre 3S4 YI{1Sndzd K2YS62N] | &aA:
request that the teacher send any assignments through email.



TARDY
No. of Tardies Actions
1 Warning

2 Referral to AfterSchool Detention

Referral to AfterSchool Detentin

° Teacher Contacts Parent
Counts as an absence

‘ Referral to AfterSchool Detention
One Day lfrSchool Suspension

5 Meeting with Parents

Administrator Discretion

If a student is over 5 minutes late, they are considered tardy, after the first tardy the
student can be given a orleour administrative detention. Please follow the above chart
to understand the consequences that can be given if your child is tardy.

Students who checln late to school without a valid excuse fote or call from a parent
with a valid reason for the tardwwill be sent directly to class.

TARDY/C HECK -IN POLICY TO SCHOOL

It is the student's job and responsibility to be in class on time. Students should be where
they are supposed to be and doing what they are supposed to be ddiradl times.
hdSNERf SSLIAY3I Aa Vi lithd sfudent §ds Galzali§ FeasonGok Beidg
late, it will be noted. Any student not in their assigned classroom at the tardy bell
(without a note from the office or a pass) will be tardy. To protéet value of the
instructional block; students should be in their seats when the tardy bell rings.

CHANGE OF CONTACT | NFORMATION

Please advise the school office of any change of address as soon as you can. One sim
change of address can set a complexiochof route changes into motion for the bus
system, and it may take more than just a day or two to confirm n&w(p| mdzLd G A Y
use email as a primary means of communication, so please make sure we have th
correct address on file in the main office.



It is absolutely essential that the school have accurate phone numbers, emergency
contact information, and email addsses for all children!Passport And Visa
Requirements

By Chinese law, international schools may accept children of expatriates residing
temporarily in China and traveling on a foreign passport. The school must see the origina
passport and visa of the ddent at the time of registration and will maintain photocopies
Ay GKS aGdRRSyiGQa FTAtSo

COMMUNICATION /N EWSLETTERS/W ECHAT

We strive to maintain strong communication between home and school. With many
social media and electronic venues available we utilizentto capitalize on the need of

our stakeholders. We will be providing a newsletter weekly with pertinent information
and dates of events. Always check our school website page for constant updates. If yo
have guestions or concerns email usrdb@laschia.org

We have found the class WeChat to be very effective in communicating with parents anc
students. All Early Years and Primary Years homerooms will have class WeChat. It will |
required for all parents to sign up and monitor for announcements andnders from

the teacher. The class WeChat is only to be used for school related business, not fc
promoting personal beliefs, issues, or to inform teachers of information pertaining solely
to their child. Weekly class updates, sent through Gradelink, azd irsEarly Years tdhs
grade to communicate and inform to parents.
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In order to help parents to get the necessary and accurate informatiease follow the
chart below to make sure you are contacting the correct person or department

Contact Person Platform
Classroom Teache Classroonguestions Wechat/Email/Gradelink
Mila (Finance) | Tuition Payment mila@laschina.org
Amy Song Uniforms amysong@laschina.org
Hazel Baares After school/dance/misc payments hazel@laschina.org
Naomi Kadowaki Japanese@laschina.org
Rachel Lee korean@laschina.org
) ) Translation services/ Admissions ) )
Daisy Xie info@laschina.org
Cherel Pineda cherelpineda@laschina.org
Samjhana Sapkote Stud(_ant leave forms/ Head of Scho sam@laschina.org
appointments

STUDENT OR PARENT CONCERNS

Usually, student or parent concerns can be addressed simptya phone call or a
conference with the teacher. We invite you to stay contact with the teacher at all
times. Teachers are available to meet with you during their planning time. Teachers car
also meet with you before and after school if both of you agree. We want to continue to
promote a strong schodtome relationship. I$ould your concern not be resolved to your
satisfaction, please contact the Assistant Principal.

lyed O2yOSNya loz2dzi I &aGdzRSyGQa LINRPINBaa
teacher involved. If after such communication, a parent feels that @rrtiattention is
advisable the parent should contact the Assistant Principal to discuss the matter further.

GRADE LEVEL PLACEMENT

Upon enrollment, students are placed in a grade or section based upon their previous
academic history and their chronologicalea For younger grades, greater emphasis is
placed upon age. Students who will turn two years old by 31 September of the school


mailto:Japanese@laschina.org
mailto:korean@laschina.org
mailto:info@laschina.org
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year starting in August will be eligible to enter the Nursery program. In some cases,
students will be considered for placemeattiead of their chronological peers if they have
had previous academic history which justifies such placement. However, even in sucl
cases, it is the policy of SLAS for the new student to begin with placement with his or he
chronological peers.

After a peaiod of teacher assessment this placement may be reviewed. Social,
developmental, and academic progress and status are equal factors in this assessment.
some cases, the SLAS staff will recommend that a student be retained at a grade level fc
the next £hool year. Teachers are fully cognizant of the various social and psychologice
ramification of retention and make this recommendation when they feel it is in the best
overall academic and social interests of the child.

When a teacher makes a recommenidat for retention, a Grade Placement Committee
(GPC) will meet to discuss the students social and language development as well as tt
academic progress to make the final recommendation to Administration. Grade
placement is the purview of the school adminggion. While parent input will be
considered; the school determination will be final.

GRADING

Shanghai Livingston American Schpodvides grades in three marg periods each
year. The trimester grade is considered the final grade for each trimester. Students
receive two grades per week in each core subject. Letter grades below a D are
considered a failing grade and a natification email is automatically sergatents
through GradelLink.

Letter grades are as indicated in the table:

Letter Grade Percentage Grade Letter Grade Percentage Grade
A+ 97-100% C+ 77-79%
A 93-96% C 7376%
A- 90-92% G 70-72%
B+ 87-89% D+ 67-69%
B 83-86% D 65-66%

B- 80-82% F Below &%


http://www.cabarrus.k12.nc.us/chs/handbook/pg04.html#GradingAndReporting
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SLASGRADING SCALE
tfSFrasS NBFSNI G2 GKS GSIOKSNRa ¢St Oo2YS
of assignments, projects, quizzes, and tests.

The grading policy established for the Primary Department for 282223 academic
school yeais as follows:

Classwork 25%
Homework 15%

Projects and Papers 25%
Tests/Quizzes 25%

Class Participation 10%



13

PROGRESSREPORTS, REPORT CARDS, AND RECORDS

Progress Reports are issued at the half trimester mark and are a component of studen
assessmentReport Cards are issued three times a year as well, during reporting periods
which are established at the end of each trimester. The Report Card is primarily a form o
communication from teacher to student and parent. It also serves as communication
between SLAS and another school to which the student might transfer. SLAS consider
the first more important but must be aware of the differing systems to which its students
will transfer, and thus the Report Card must ensure a high degree of clarity. Additional
YSFEya 2F K2YSmaoOK22ft 02YYdzyAOF GA2Yy AyOf
fall and spring, informal meetings between teachers and parents, and letters and notes.
Weekly class updates are used in Kindergarten to Grade 5 to communicate homeworl
and information to parents.

PROMOTION AND RETENTION

KINDERGARTEN -GRADE 5

Promotion is based on mastery of the curriculum. Expectations and standards for
mastery are established for each grade level, content area, and are coordinated with
compensatory/accelted services. Kindergarten and first grade students are
considered for retention if mastery of gradevel objectives is not reflected by
assessment methods, especially in language arts and mathematics. In grales 2
promotion to the next grade level lsased on an overall average of 65 on a scale of 100
based upon courstevel, graddevel standards for all subject areas and a grade of 70 or
above in three of the following areas: language arts, mathematics, science, and socie
studies.

Any student in Kidergarten through grade 5 who does not meet the criteria for
promotion to the next grade level may attend extended year program(s) provided by the
school in applicable content areas. A student who attends at least 90 percent of the
extended year programays in the applicable content area(s) shall be promoted to the
next grade level at the beginning of the school year but only based on academic
achievement or demonstrated proficiency of the subject matter of the course or grade
level.

Retention of studerg is not shown to be an effective strategy for improving student
achievement. The school and individual campuses have established procedures designe
to reduce the numbers of students retained. A parent, however, may present a written
request to the Head foSchool asking that the student not be promoted.

SUMMER SCHOOL /E XTENDED YEAR PROGRAMS

Any student who attends optional extendg@ar programs with the required 90 percent
attendance rate and meets the academic achievement requirements but still expesience
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difficulty, or is defined as aisk, will be required to participate the following year in
additional strategic intervention strategies/programs designed to provide accelerated
instructional services. In assessing students who are speakers of langathgeghan
English for mastery of essential knowledge and skills, the school will be flexible in
determining methods to allow the students to demonstrate knowledge or competency
independent of their English language skills.

A student who has failed thre@tdindation courses may attend summer school and shall
be eligible for promotion if his or her summer school grades enable him or her to meet
the promotion criteria. A student who attends 90 percent of the summer school session
in one or two failed foundatio courses may be exempted from the mandatory
accelerated instruction program. A student who has failed more than three foundation
courses may attend summer school if he or she so chooses but shall not be eligible fc
promotion.

TEXTBOOKS

Books are tools;hey are expensive tools. To assist students with the expense of having
the necessary books for their education, tBfdanghalLivingston American Schobbs
purchased textbooks for student use. It is the student's responsibility to see that the
textbooks ae not damaged or lost.

Lost books must be paid for before a permanent replacement can be issued. Student:
are also responsible for paying for any damaged books that are issued to them.

HOMEWORK ASSIGNMENTS

Homework is an important part of the educationabgram at SLAS. It provides students

with opportunities for independent practice, skills reinforcement, and research and
promotes good time management and responsibility. To prevent students being
2OSNIf 21 RSR gA0GK K2YSg2N] nidédopd2t t 26 Ay 3

i1 No individual subject should require more than two and a half hours of
homework per calendar week (seven days) for Primary School students.

1 Total homework time for any given night will vary. Some children will find
a2YS | aaA3yYSydnduming 2thaB othérdA dhikiren, and
sometimes this divergence will vary according to the subject (One child
might complete math homework in less than the average time, but social
studies in more than the average time). Roughly, however:

V Kindergarten and GrRS& wmmo aK2dZ R &LISYyR on
homework
V DN} RS& nnp aK2dZ R &ALISYyR np (2 dn Y,
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i Students are also expected to engage in independent reading or reading
with family members for at least twenty minutes a night in addition to
assignedhomework. This valuable time spent reading is important in the
development of all students.

If homework is consistently taking considerably more or less than the time suggested
above, or if the student insists that "we never have any homework in that sybjhen

there could be a communication problem. The parent should contact the teacher to
address this misunderstanding or any problems which may exist in the way the student i
addressing the assignments.

EXTRACURRICULAR ATTENDANCE REQUIREMENTS

All partcipants in extracurricular activities (including, but not limited to student
government, athletics, clubs) must be present for dregf of the academic school day to
participate in schoesponsored activities. Prior approval for extenuating or truly untisua
circumstances will be considered on an individual basis.

School comes before extracurricular activities! All extnaricular participants will be
required to attend after school detention, after school malke, or tutoring before being
allowed to attendpractice.

ATHLETIC ELIGIBILITY

To be eligibleto participate on a sports team or in another activity, a student must
maintain a minimum 70% in all core subjects for the current season.

Student progress will be checked twice during the season or trimester, whichever
applies, and if the conditions aret met, they will not be able to practice or participate

in the activity until the eligibility requirements are met. For purposes of traveling to a
tournament or other activity, final eligibility will be determined no later than two weeks
prior to the dat of travel to the activity.

The Head of Schools shall make the final decision in questions of eligibility.

LEAVING CAMPUS

Students are not allowed to leave campus before the end of the school day without
permission from the Head of Schools. Parents, whovwkthat a child will have to leave
school before the end of the school day, should send a note to the office in advance. Ir
an unplanned situation, parents should report to Room 310 offices to gain assistance
from the school staff for dismissal of thehild.

Children who are being collected during the school day must sign their children out
with the school secretaries before they are picked up from the classroom or lobby.



http://www.cabarrus.k12.nc.us/chs/handbook/pg16.html#AthleticCheerleaderEligibility
http://www.cabarrus.k12.nc.us/chs/handbook/pg16.html#AthleticCheerleaderEligibility

16

CAMPUS SAFETY AND SUPERVISION

While on campus, it is imperative parents and guand monitor their child at all times.
Students are not to wander around campus unaccompanied and are not to be inside the
building after dismissal unless they are with a responsible adult. When supervising
children on the play equipment and field argajs an expectation that all parents and
guardians are monitoring their child without distraction to ensure safe and appropriate
behavior.

LUNCHROOM PROCEDURES AND STUDENT ETIQUETTE

Students will be supervised while at lunch and recess and at least {®eetaff
members will be on duty during all lunch periods and assist children in moving through
the line. Students are expected to remain seated at all times during lunch. Once student:
have selected their location for lunch they should remain in the shroation until they

are dismissed for recess by the duty teacher to line up ready to go outside for recess
Students are expected to use manners that are appropriate for their age level. Things
ddzOK a LIXlFeAy3a gAlGK GKSA dJormakngiBappiopran® K A
O2YYSyiGa Foz2dzi y20KSNJ aGddzRSyiaQ F22R |
up all their own trash at the end of the lunch period. Teachers will dismiss students by
tables to discard their trash in the bins and go cutécess.

LOCKERS

Each student in grades four and five will be assigned a locker. These will be assigned a
a. first day of school. Lockers should be locked if valuables are inside. Students should nc
lockers at any time.

b. Students areeminded that lockers are school property and are subject to inspection at any tin

Students should get study materials for the morning classes when they arrive in the mo
c. and materials for the afternoon classes during the lunch period. No oneldteave classes
to go to his/her locker except with special permission.

Students will be responsible for the locker assigned to them and may be assessed f
damage done to that locker.

Students will be given a key for their locker. If the kejost or broken, a second key will k
e. given to the student. The student will be charged a fee if the second key is lost or b
which must be paid prior to receiving a replacement key.
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BUSTRANSPORTATION

Shanghai Livingston American School, throagbontracted bus service, provides bus
service to many parts of Shanghai and Pudong. The school reserves the right to refus
serviceto any part of the city which is impractical because of its location relative to other
LA O mdzLd LRAY G& D Ly GKS S@Syid + aodokKz22ft
the option of a private car at an added expense without a bus teachee. s@hool also
reserves the right to suspend or remove students from the bus service should they not
adhere to the rules.

BUSDISCIPLINE

Students shall obey the rules of conduct while on a school bus, as well as established

safety rules and regulations.ugents shall not delay the bus schedule, damage the bus,

distract the driver, or get off at an unauthorized stop. Riding a bus is a privilege. A rider
who fails to follow the rules may have his/her riding privileges removed.

RULES OF CONDUCT FOR SCHOOL TRANSPORTATION

i The school offers a bus service as an option for those who desire transport
to and from school.

i Parents are asked to review with students the regulations governing the bus
service. Students who do not adhere to these rules are subject to sagpen
and ultimately expulsion from the bus service.

i Misconduct on the buses will be reported by the Bus Monitor, a student, or
a parent to the Office, and may also be reported to the Head of School.

i Of primary concern to parents and the school administratis the safety of
each child. Rude or disruptive behavior which might distract the driver
cannot be tolerated.

THE BASIC RULE: There is one basic rule which supersedes all others in importai
AAYLE AOAGE m w9a!lLb Lb , h!ENEDANDOO NOTHIN
WHICH MIGHT DISTRACT THE DRIVER.

The basic rule can be expanded upon as follows:

1 Remain in your seat. All movement on a moving bus is forbidden.

i Seat belts must always be worn. (If you follow this rule, it will be easy to
avoid breakag rule #1!)

i1 Do not do anything which might distract your driver. The actions which
might distract the driver include the following:
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V Loud noises.
V Throwing any item inside the bus.
V Fighting or otherwise inappropriate behavior.

f Music shall not be playeddn K S 6
AL @2dzNJ 26y RSOAOS |
not bother others.

i Eating and drinking are not permitted on the bus.

1 Windows stay closed at all times (unless there is a breakda the AC). No
purchase from or communication of any kind with street vendors or other
pedestrians is allowed.

I To minimize distraction to the driver, students are requested to leave the
front seats vacant unless there is no other seat available in ¢ae. if no
space is available, only older children can sit in the front, as they are less
likely to distract the driver. Younger students are required to sit nearest to
the bus monitor and the door of the bus.

T ¢KS 0dza RNAGDSNI Aa (iskhér primary leXponsibflity 8 T (G F
the safety of the passengers. Children must be respectful towards and obey
any requests made by the driver and the bus monitor.

i If there is an accident or the van breaks down, students should listen for
instruction from tre driver or monitor. If you are told to leave the van, stay
together with the other students as far from the road as possible until a
service vehicle and another van arrives. The preceding nine rules, and of
course, The Basic Rule, are the ones we are roosterned with as they
affect safety. Here are a few additional rules, which are more procedural in
nature.

Be on time.The driver will not wait after the scheduled pickup time. After that, the
driver has been instructed to leave as scheduled. If youribudten late or very early,
please report this to the transportation coordinator so that the driver can be reminded
to move along to the next house on schedule. Also, please check with the office if there
Ad Fye R2dzo i | 02dzi @& oaNd thdledly, it dildvail unti godr L
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Schedules change every time a new student is added to the bus syiétgoulr bus does

not arrive, please telephone the school to see if it is simghy. IRlease understand that

the drivers cannot control unusual traffic conditions such as weather, road work, or
accidents. If the bus has missed your house due to a substitute driver unfamiliar with the
route or some such reason, the office can make othreangements to come and collect
your child. Due to limited space, you may not join a different bus than your regular
scheduled bus.
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SCHOOL BEHAVIOR M ANAGEMENT PoLICY
PRIMARY SCHOOL BEHAVIOR MANAGEMENT

DEFINITION

It is a primary aim of our school that eayemember of the school community feels valued
and respected, and that each person is treated fairly. We are a caring community, whose
values are built on mutual trust and respect for all. The school's behavior policy is
therefore designed to support the ay in which all members of the school can live and
work together in a supportive way. It aims to promote an environment in which
everyone feels happy, safe, and secure. Active behavior management endeavors, t
instill a sense of responsible behavior, occuvhen clear and consistent expectations
and consequences are in shared partnership with home and school.

Most aspects of our School Discipline Policy are encompassed in the following statement

At SLAS, We Respect:

V Learning

V All People

V  Property

V Language

V Pesonal Space

RATIONALE

Students can learn from the earliest age how to behave appropriately in any given
situation. This learning is a vital part of their personal, social, and emotional
development.Shanghai Livingston American Schaothe developmenand safety of all

its students, has high expectations of each individual child and his/her behavior.

VALUES

We here atShanghai Livingston American Schbold these values with the utmost
regard: Responsibility, Empathy, Assertiveness, Cooperation, Horgnity, Respect,
Compassion, Understanding, and S#&lbrth.

PoLicy STATEMENT

All behavior is purposeful and has consequences. Appropriate behavior is an expectatior
All students have the right to learn and work in a secure, empowering, success
orientated environment and should feel safe, confident, and supported. Any student not
following the rules by being unsafe or disruptive is taking away from not only their own
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education but the education of their peers as well. Taking responsibility for behavior
builds respect, selfworth and builds a positive happy environment, which reflects
ShanghaLivingston Y S NR& O ystafdéréis2 2 f Q&

DISCIPLINE PROCESS

All adults who are working in the school are expected to support the discipline process.
This is to sayhat teachers are not responsible only for the students in their class. As an
example, if a particular staff member happens to see inappropriate behavior occur by a
a0dzRSYy s AG oAttt 0SS GKFG adlFF YSyYoofalDa
serious nature, the homeroom teacher should be involved, but most of the behaviors
that staff will experience with our students can be handled with friendly reminders and
clarification of our expectations. We expect that teachers will try a variepragressive
interventions and consequences before they involve Adeninistrationin their discipline
process. Warnings, withholding of privileges (such as recess), and parent contacts, are
examples of interventions that a teacher might try before alwing the Assistant
Principal. If after these attempts have been tried the student is still having difficulties
making good behavioral choices the involvement of uministrationfor discipline will

be encouraged. When thédministration conducts a didpline conference with a
student, this is the general process that will be used.

STEP 1: IDENTIFY THE PROBLEM

Why are you here?

What choices did you make that got you in trouble?

Do you understand why this behavior is inappropriate?

STEP 2: CLARIFICATION O F EXPECTATIONS AND PROBLEM SOLVING
At SLAS, we expect students to . . .

The reason we expect thisis . . .

How do you think you might handle this same situation in the future?
Would this course of action result in keeping you out of trouble?

STEP 3: ASSIGNING OF CONSEQUENCES

Because of your choice today, your consequences will be as follows:

NOTE: Assigning of consequences will be progressive and, except in cases
where severe misbehavior is involved, generally be:

First Time:Warning and clarification cfxpectations
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Second TimeWithdraw privileges and contact parents

Third Time:Withdraw more privileges and contact parents
FourthTimet 2 3a4A0f S AK2NITMGSNY Ay &aOKz22f

Consequences will be assigned based on the seriousness of the offense, the frequency

0KS a0dzRSyid Q& Ayl LIWNRPLNRFGS 0SKF@JA2NE
process. In the casof serious misbehavior, thédministration and parent will be

notified immediately.

All interventions for discipline byadministrationwill be documented in the Guidance

office for possible future reference. Teachers are required to also document any

interventions with students

M INOR OFFENSES

Behavior

Above First Floor during
Lunch

Absenteeism/Truancy

Disturbances/Disorders

Electronics

Failure to Report

Tardiness

Unsupervised Areas

Definition

There is no reason for students to be above the first floor during
lunch unless given a pass by a teacher.

Lack of regular attendance to samr individual classes

Actions that disrupt the classroom/school environment and the-d
to-day operations of the school. Examples include, but are

limited to, breaking in line, horseplay/ roughhousing, talking out
turn inclass.

The use of electronic devices, including but not limited to, cell or
satellite phones, smart watches or other smart devices, MP3 play
of any kind and electronic dictionaries are prohibited on campus
during school hours (8:20 a.m4:00 p.m.).

Failure to adhere to the above policy will result in confiscation of
device. Device will be placed in the student backpack and sent
home at the end of the day.

Failure to stay after class for a teacher

Arrivingat school or class after the designated time.

Being in areas that are unsupervised such as: the area behind th
school or the potting shed; in the halls without a pass or being
above the first floor during lunch without expressed pesgion.
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Students must be in uniform daily. Students not in uniform will be required
purchase the missing uniform piece from the uniform shop immediately.

exceptions. Refer to the web page for information on what are appropriate pieces
the student uniform (http://www.laschina.org/uniform/). School Uniform components

consist of:

Student's must always be wearing the uniform School Polo or House shirt. In addi
students who need extra layers may only wear the school sweater, school waon
jacket or school hoodie, solid color navy, beige khaki, black or blue jean trousers, sl
or skirts, no shorter than fingertip length.

NO flipflops or shower shoes.

Dress
Code

Shanghai Livingston American School specifies that each studentcome to school
appropriately dressed according to the school Dress Code.

Personal appearance directly affects student's-sedfpect, conduct, and pride in thei
school; therefore, dress should be appropriate for the learning environm@ntdents
who are inappropriately dressed will be referred to the Administration and dealt with
an individual basisStudents with repeated or extreme dress code violations will
subject to Detention.

Examples of unacceptable attire include:

W Pants with holes, tea; or rips.
W Halter/tube-tops, tank tops (or dresses of like nature).

W Any head apparel including hats, scarves, etc. (exception being religiou
purposes).

W{{ANI& aK2NISNI (iKIly GKS {dAaLA 2F TFi
side.

W Shorts & 2 NIISNJ Ky GKS (GALIA 2F FAY3IASNE
side.

W Strapless tops or dresses, muscle shirts or tank tops with straps which ar
narrower than three of your fingers.

W Sunglasses.

W Unbuttoned shirts and or bare midriffs.

W Mesh,fishnet, lowcut, or seethrough tops.

W Unsafe laboratory clothes and jewelry.

W Any visible undergarments and anyfitting attire.

W Excessive makeup or hair color that could be distracting. Natural hair color
only.
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W Any article of clothing or jewsy that displays, depicts or promotes alcohol,
drug or tobacco products, violence or sexual innuendo, is prohibited during
the school day and at school sponsored activities.

DISCIPLINARY OPTIONS

The following are examples of disciplinary actions for td®ove behaviors: lunch
detention, after school detention, Saturday school, verbal reprimand, special
assignments, school community service, notifying parent, contracts; after stdeaier
detention; restitution, Administrative Detention; confiscation dévices; loss of school
privileges.Please noteThe above actions are to be used at the discretion of the teacher
and/or administrator.

SERIOUS M ISCONDUCT

Behaviour Definition

Failure to report to class upon arriving on campus or failure
Cutting Classes to report to class later than five (5) minutes after the Tardy

Bell. This includes failure to report back to class after fire drills, torna
drills, or student assemblies.
Failure to Follow

Directions of the Staff Failure to follow the reasonable direet of school personnel.

Failure to report to After School Detention/Homework Club

Failure to Report Failure to check in with the attendance clerk when arriving late to
school.

Using, submitting, or attempting tobtain data or answers dishonestly,
by deceit or by means other than thoaathorized by the teacher.
Cheating/Plagiarism/ | Plagiarism is taking the work of others and claiming it as your own
Scholastic Dishonesty = (copying from thenternet). A grade of zero "0" will be given on the
assignment (i.e test, project, etc.), the parent will heotified, and the
teacher will refer the student tadministration.

Writing the name of another person or altering times, dates, grades,

Forgery/Falsification passes, or permits. Knowingly giving false inforomato staff.

Profanity to a Student Swearing, cursing, or making obscene gestures (Automatic

Administrative Detention).

Acting in a disorderly manner that disrupts the peace of the school, o
School Disruptions any schoobkponsored activity. Conduct nepecially listed, that

interferes with the orderly operation of the education environment.

Tardiness Excessive late arrivals to class.
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Use of Tobacco The use or possession of any tobacco product i.e. cigarettes, chewin
Products tobacco, creamy snuff (lmcco paste) etc.

Knowingly refusing to comply with reasonable school rules/refusal to

Insubordination identify self, or to follow reasonable directions of any school personn:

Unauthorized use or abuse of any school owned technology
Examples include but are not limited to the following:

W Using technology without permission.
Actions which hamper normal computer functions.
Installing software games, viruses, or any other software.
Removing software without permission.

Copyirg software without permission.

£ £z g g

Possessing software or files which contain graphics of a

Misuse of Technology sexual nature.

=
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hardware or software.

W Viewing, changing, or modifying any configuration on any
computer withaut permission.

W Misusing a computer or its peripheral equipment; this
includes computers, printers, scanners, network devices,
etc.

W Using internet for noreducational purposes like visiting
chatrooms.

DISCIPLINARY OPTIONS

Examples of disciplinary aatis for Serious Misconduct which will be usedSatanghai
Livingston American Schotad correct misbehaviors included, but are not limited to:
Administrative Detention, Saturday school, Restitution, Suspensions of one (1) to ten (10
days, recommendationfor term suspensions, possible legal action, as well as those
listed under Minor Misconduct, depending on the serious nature of the infraction and
0KS &aiGdzRSY (i Q& aGAySRAzO (i K ARAYUAZYNRBATG NI (G 2 NRa R

| LLEGAL AND / OR SERIOUS MISCONDUCT WHICH IS
LIFE OR HEALTH THREATENING

Behavior Definition



Abuse/Hazing/Ethnic
Slurs (Bullying)

Cyber Bullying

Disrespect/Profanity

Directed at Staff

Fighting

Theft

Vandalism

Possession or Use of
Weapons or Dangerous

Instruments

Sale, Use, Possession,
Distribution of Drugs

and/or Alcohol

Assault/Battery

Sexual Harassment
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Willfully intimidating, beating, harassing, insulting, or verbally abus
other students.

Willfully intimidating, harassing, insulting, or verbally aimg other
students or staff members by any electronic act including messe
posted to social networking/Internet Web sites, text, sound or imac
by means of an electronic device, including but not limited tc
wireless telephone or other wireless commioation device, computel
or pager.

Profanity or obscene language, written or verbal, directed tow:
school personnel or any member of the school community, incluc
the use of obscene gestures/signs and lyingtedfor providing false
information

Physical conflict between pupils on school property, school buse:
at any schoekponsored activity. Fighting is not an acceptable way
settle conflicts at SLAS and students can expect 5days OSS fc
offense and longerm suspension for any other.

Stealing or attempting to steal money or property of another

Destruction or defacing of school property, staff property,
equipment.

Student will be required to pay for damages and mayshbject to
expulsion or court action

No student shall possess or carry (whether openly or concealed)
gun, knife, pistol, dynamite cartridge, bomb, grenade, mine, po
explosive or any other weapoof like kind, not used solely fo
instructional or school sanctioned ceremonial purposes, in the scl
building or bus.

No student shall manufacture, distribute, dispense, possess, or
any dcoholic beverage or any narcotic drug, hallucinogenic di
amphetamines, barbiturates, marijuana, or any other controll
substance or paraphernalia.

Intentionally accusing or attempting to cause physical injury
intentionally behavingn such a manner as could reasonably cal
physical injury to a student, staff member, or any other person. S
behavior shall include, but is not limited to, occurrences on sck
property, school buses, or at schesgonsored activities. Any assat
on a school employee will result in permanent expulsion and cc
action.

Shanghai Livingston American School strictly prohibits all form
sexual harassment and harassment based on gender, whe
perpetrated by a school employee or @udent. Generally sexua
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harassment includes advances, unwelcome requests for sexual fa
or other unwelcome verbal or physical conduct of a sexual nat
Generally, harassment based on gender shall be understood to inc
conduct carried out becausa person is of a particular gende
Examples would include (but are not be limited to) referring
persons by gendebased derogatory terms, limiting or denyir
persons of one gender access to certain educational or s
opportunities.

Setting fie, or attempting to set fire, to school building or proper
located on school grounds or belonging to Shanghai Living

Arson American School, or property or persons employed by Living:
American School
Disruption d school by use of violence, force, coercion, and threats

Volatile Acts and/or students, staff, or demonstrations.

Disorderly Conduct This shall include use of same to incite others toward disrupi
(individual or group related)

Other lllegal or Any other offenses whit constitute criminal conduct under law an

Inappropriate Conduct ~ Which is life threatening.

DISCIPLINARY OPTIONS

Examples of disciplinary actions for illegal and/or serious misconduct that will be used a
Shanghai Livingston American Schoatorrect misbehaviors includepubare not limited
to, suspensions, recommendations for expulsion and legal action.

*

Failure to attend an assigned Detention will result in additional detention or

OSS or other discipline decided by administratidthether or not parents

receive notificak 2y > AG A& GKS addzRSyidQa NBa
detention.

Any detention assignments (ASD, Tardy School, Administrative Detention,
etc.) must be served on the day assigned. No reschedules will be made for
sports, or extracurricular activitiedf a student makes the choice to not
follow the rules, then he/she has made the choice to miss the activity.

During any type of detention assignments, students are responsible for
having class work to complete.

Students should arrange to have transgaion from SLASmmediately after
any type of detention assignments has been completed.
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DETENTION

Depending on the offense, students may receive an afterschool detention. It will be the
responsibility of the student and parent to arrange transportatimme after detention.

HOMEWORK DETENTION

Homework is an important part of overall academic success, consequently, we have
AyauAaddziSR | LX Iy ¢S NBFTFSN G2 Fa al2yYS$S
those students who choose not to complete assigniear who are not being successful
academically. Students will report for one hour after school to complete late
assignments. Failure to report to Homework Detention will result inadded day in
addition to making up the day msed.

OUT-OF-SCHOOL SUSPENSON

Depending on the offense, owif-school suspensions (OSS) are for 1 to 10 days.
Expulsion is possible for certain offenses. Any student suspended must arrange a parer
conference withAdministration before returning to school. Students may not be on
school property during the suspension period nor may they participate in any school
related activity during this period such as athletics, school dances, etc. Students who ar
suspended may make up their academic work as stated in the 1malkmlicy.

SATURDAY SCHOOL

Depending on the offense, Saturday school may be given rather than OSS. Saturde
school will be mandatory and will be from 9:00 a.gn12:.00 p.m. Failure to attend
Saturday school or refusal to cooperate while attending Saturday school will nesuit
automatic Out of School Suspension for the following week.

Parents and students will be responsible for transportation to and from school as well as
lunch.

|LLEGAL ACTIVITY |NSIDE AND OUT OF SCHOOL

Regardless if the action occurs on school grouatl® school sponsored activity or off
campus, students are required to follow all laws of the Peoples Republic of China. If :
student is arrested, they will be expelled from the school.
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ANTI -BULLYING AND HARASSMENT POLICY

This document represents oBhanghai Livingston American School Boiilying and
Harassment Policy, which is meant to be readily accessible to administrators, students
teachers, and parents.

THE SCHOOL PROHIBITS THE BULLYING OF ANY STUDENT

i1 During any educational program or aéty conducted by the school;

ENSURING A SAFE AND EFFECTIVE SCHOOL

i During any schoeklated or schoegkponsored program or activity or on
a school bus;

i1 Using any electronic device or data while on school grounds or on a
school bus or through the use of computer software that is accessed
through a computer, computer system, or computer network of the
school. The physical location or time of access of a competated
incident cannot be raised as a defense in any disciplinary action
initiated,

i1 Through threats, using any of the above methptb be carried out on
school grounds, which includes threats made outside of school hours
that are intended to be carried out during any schoslated or schoal
sponsored program or activity, or on a school bus.

1 Though an incident of alleged bullyingaynoccur off campus and may
y2iG SyidlFrAt GKNBF{Ga 2F 0Ga G2 200dzN
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education is significantly impaired, as determined by the school
administration, disciphary sanctions may be imposed. Such behavior is
considered harassment or bullying whether it takes place on or off
school property, at any schasponsored function, or in a school
vehicle.

1. PROHIBITION AGAINST BULLYING AND HARASSMENT
Bullying and harssment are prohibited in Shanghai Livingston American School.
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2. DEFINITION OF BULLYING

G.dzZf t@Ay3IE YSIYyEd ogNARGGESYZT @GSNBFE 2N LK
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or activities by placing the student (or students) in reasonable fear of physical harm. Thi:
AyOf dzZRSa O2yRdz00G GKFG A& olFlaSR 2y | adc
origin, sex, disability, sexual orientation, gender identityexpression, religion, or any
other distinguishing characteristics. This also includes association with a person or grou
with one or more of the abowenentioned characteristics, whether actual or perceived.

3. DEFINITION OF HARASSMENT

Harassment meanwritten, verbal or physical conduct that adversely affects the ability
2F 2yS 2NJ Y2NB aidzRSyda G2 LI NLAOALNIGS
programs or activities because the conduct is so severe and persistent. This include
conductthatiso F SR 2y | aiddzZRSyidQa I Oddzr £ 2NJ LIS
disability, sexual orientation, gender identity or expression, religion or any other
distinguishing characteristics. This also includes association with a person or group witl
oneor more of the above mentioned characteristics, whether actual or perceived.

4. SCOPE

This policy covers conduct that takes place in the school, on school property, at-school
sponsored functions and activities, on school buses or vehicles, and at bus Fhops
policy also pertains to usage of electronic technology and electronic communication that
occurs in the school, on school property, at schegmbnsored functions and activities, on
school buses or vehicles, at bus stops, and on school computersonkstviorums, and
mailing lists. This policy applies to the entire school community, including educators, anc
school staff, students, parents and volunteers.

5. NOTICE

This policy will be distributed annually and will also be included in any student obdes
conduct, disciplinary policies, and parent/student handbooks.

6. REPORTING BULLYING AND HARASSMENT

All allegations of bullying or harassment shall be reported a teacher, counselor,
administrator, or staff member. Prior to notification of any parent aaglian regarding

any incident of bullying, harassment or cyldmrlying, school authorities must consider
the issue of notification as they would any other educationally relevant decision,
considering the health, webleing, and safety of any students aived in the incident.

The Principal will receive complaints and also be responsible for investigating the
allegation in a timely manner and determining appropriate disciplinary action. The
administration, teachers, counselors, and staff members will blel laecountable for
doing everything possible, within reason, to resolve the situation.
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7. ANONYMOUS REPORTS

Reports may be filed anonymously. However, disciplinary action cannot be taken solel
based on an anonymous report. Anonymous reports will be inyat&d with the same
procedure, timeliness and vigor as other reports and disciplinary action can occur basec
on the results of the investigation.

8. FALSE REPORTS

Students who file false reports of bullying or harassment will be subject to disciplinary
adion.

9. PARENTAL REPORTS

Reports alleging bullying or harassment may be filed with a teacher, counselor,
administrator, or staff member by parents and school volunteers.

10. RESPONSIBILITY OF STUDENTS

Any student who observes an act of bullying or harassinshould report the bullying or
harassment to a teacher, counselor, administrator, or staff member.

11. RESPONSIBILITY OF STAFF

All staff members will take reasonable measures to prevent bullying and harassment anc
are obligated to report any such adtsat come to their attention.

12. RETALIATION

Retaliation or threats of retaliation meant to intimidate the victim of bullying or
harassment or toward those investigating the incident will not be tolerated.

13. INVESTIGATION OF BULLYING AND HARASSMENT

Oncereported, any allegation of bullying or harassment will be promptly investigated by
an Administrator or a designated staff member. Proper disciplinary action will be taken
immediately following the conclusion of the investigation.

14. DISCIPLINE AND REMED IATION

Disciplinary actions for bullying and harassment may include but are not limited to:
warnings; counseling; detention, loss of opportunity to participate in extracurricular
activities, school social events or graduation exercises; loss of schoshheportation;
community service; ischool suspension; short term suspension; or expulsion. The
specific consequences should be consistent, reasonable, fair, age appropriate and matc
the severity of the incident.

If necessary, counseling will be recommded for the target and/or the student
perpetrating the bullying or harassment.

15. TRAINING AND PREVENTION
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Students and staff will be given instruction on how to prevent bullying and harassment.
This will also include instruction on the process for filommnplaints and the process/
consequences that will result from the complaint.

FIRE DRILL AND EVACUATION PROCEDURES

Evacuation drills are vital to ensure the safety of the students entrusted to the school's
care.At least tvo drills will be held annuallyThe cooperation of all adults on campus is
needed and will be appreciated. Teachers will review these procedures and the
evacuation routes (available from facilities) with their classes and stress the seriousnes
of emergency evacuation drills. Teachers &y ensure that an evacuation map is posted

in their classrooms.

i1 In the case of a fire, the office will call the fire department and notify the
local education authorities.

i Silence must be maintained during the evacuation. Teachers are
responsible for rerfimding students to be quiet.

SICKNESS/A CCIDENT
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children who become ill at school, and for dealing with accidents. Students who are ill
should not be sent to school, asethpose a health risk to other students. If a child comes
to school sick, the office staff will telephone the parent and request that a parent/
guardian/ driver is sent to return the child home. If a child has a fever of 37.9 degrees
Celsius or above, they Af f 06S aSyid K2YS |yR NBI dzA NB
even if absent for one day or less. Children who have been absent due to illness for tw
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and submithe note to either their classroom teacher or the school office.

We will attempt to notify the parent as soon as there is any situation of which you should
be aware. To this end, it is extremely important that parents provide the office with up
to-date tdephone numbers including home, office, cellular phone, and the number of a
friend in case we cannot reach you.

It is expected that parents will have medical insurance policies for their students to cover
expenses for illnesses or accidents which may odating your stay in SLAS, whether on
campus or off. Although the school has liability insurance for major accidents, we do not
provide routine medical insurance reimbursement for any medical costs.

EMERGENCY M EDICAL TREATMENT

If a student has a medicalhneergency at school or a sche@lated activity when the
parent cannot be reached, the school will need to have written parental consent to
obtain emergency medical treatment and information about allergies to medications,
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etc. Therefore, parents are askesghch year to complete an insurance form and
Emergency Contact form. Parents should keep emergency care information up to date
(name of doctor, emergency phone numbers, allergies, etc.). Please contact the Registrz
to update any information.

HEAD LICE

Paents should be advised that it is not uncommon during any school year to have case
of head lice at school. Head Lice, which are not considered a serious condition, is quit
common in schools. Students who are detected as having head lice will not béoable
remain at school until they are free of any lice or nits. The more menacing aspect of heac
lice is the nits, or eggs. These are small darker colored hard casings, which attac
themselves to the hair shaft. The best way to rid the head of nits is tdutgreull them
FNES FNBY (GKS KIFIAN akKlFFad 2yS o0& 2ySad +¢
effective in removal of the nits as well. Unless the hair is free from the nits, it is highly
likely that an infestation of lice will continue to reoectf live head lice are detected, the
hair should be treated with shampoo products designed for treatment of head lice.
When Head Lice is detected in the classroom, we send out a notice informing parents
and involve our nurse in diagnosing and checking.

OPEN HOUSE

This is an annual event at the beginning of each school year when teachers can introduc
themselves and their classroom to you. Parents are invited to attend through a letter
from the Head of Schools.

BACK TO SCHOOL BASH& INTERNATIONAL FESTIVAL

All students and families are required to attend and participate in these two school wide
events. These two events are held annually with the intention of building school
community among all families and staff members. We request that each family
participate in as many games as possible at the events to build school spirit among the
assigned houses. Students who do not attend will be marked absent. Both days count &
a part of our school calendar assigned days.

BIRTHDAYS AND CLASSROOM CELEBRATIONS

Classoom celebrations, although fun for students, can distract a great deal from the
academic program, and take undue time away from the main mission of the school.
Classroom teachers are asked to plan no more than a total of three class parties pe
school yea and to structure them around educationally relevant themes. Birthday
celebrations may be held in addition to classroom parties, but for the same reason clas:
parties are restricted to celebrations to no more than 30 minutes time and in conjunction
with the snack period or the end of the school d#ye celebrate birthdays on the last
Friday of the monthParents are asked to keep celebrations simple and to first clear all
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plans with the classroom teacher in advance. Teachers will recognize student béthday
as appropriate for the age in question. Invitations to private parties may be distributed at
school ONLY if all children in the class are to be invited.

CLASSROOM VISITS

Parents and/or guardians wishing to visit a classroom during instruction or for a
coy FSNBYOS Ydzad YIS FINNIYy3aISyYSyidia Ay I R¢
front entrance of the building. An ID is required.

PTA

Join us in collaborating as a school community and become a member of PTA. It takes ¢
of us to provide the best leaing environment for our students. Periodically our PTA will
conduct fundraisers along with the school to provide additional financial support for
academic needs. Your support is greatly appreciated.

FIELD TRIPS

Field trips are an important part of our smbl program. Field trip goals include exposure
to the culture and geography of this country and learning experiences for the students.

All class/grade members are encouraged to participate in field trips. Students not
attending a field trip must stay honen that day as there is no care provided on campus.
PERMISSION FORMS: Details of the trip and its justification will be sent via a letter frol
the sponsoring staff member. This letter will include a permission form which must be
signed by the parent and terned to the teacher if the student is to participate in the
trip. The school uniform is required on field trips unless expressly indicated otherwise on
the permission slip. SLAS expectations and understood codes of behavior are in effect o
all field trips, just as they would be on the campus.

The school will provide transportation for approved local trips in the general Shanghai
area. Parents will pay any entry fees or other related costs necessary for your child tc
attend the field trip. All field tripgre tied to curricular and grade level goals.

REQUESTING PROFESSIONAL QUALIFICATIONS OF
TEACHERS AND STAFF

,2dz Y@ NBldzSad AyF2NNIFOGA2Y Fo2dzi @2 dzNJ
status, degree major(s), and certification of undergraduated egraduate degrees,
including fields of study. You also have the right to request information about the
qualifications of any paraprofessional who provides services to your child. This
information may be obtained by making a request to the Head of Schools
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CORE VALUES

We here atSLAS whold these values with the utmost regard:

PROFICIENT COMMUNICATOR

Skilled at reading, writing, speaking, able to think an
communicate clearly and express concepts and ide¢
in a variety of forms.

CONFIDENT |NDIVIDUAL

Selfconfident and able to demonstrate the assertive
characteristics necessary to succeed in a competitiv
global community.

COMPASSIONATE CITIZENS
OF THE WORLD

Responsible and act with integrity, empathy, and
dignity, and exhibit international undetanding by
bridging cultures and having respect for and tolerant
of others.

CREATIVE THINKER

Creative and opeminded in developing a passion
for learning.
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COMMITMENT TO EXCELLENCE

TEACHER &8 COMMITMENT

| fully commit to Shanghai Livingston Ancan School in the following ways:

il
il

| will arrive at school every day by 8:00 A.M.

I will always teach using educational best practices and will do whatever it
takes to meet individual student needs.

| will attend and participate in all staff meetings andofessional
development so that there is continuous improvement.

I will always make myself available to work with students and parents and to
address any concerns they might have includinghofiirs communication.

I will respond to communications from cetigues, administration, students,
and parents within 24 hours.

| will uphold school and organizational values as | work with members of the
SLAS team.

I will actively seek and utilize data on student achievement and school
improvement.

I will always protetthe safety, interests, and rights of all individuals in the
classroom.

I will model and enforce all codes, policies, and Core Values of Shanghai
Livingston American School.

Failure to adhere to these commitments can lead to my removal from the SLAS.Fami
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PARENT 68/G UARDIAN 68 COMMITMENT

We fully commit to Shanghai Livingston American School in the following ways:

o  We will make sure our student arrives every day on time and is there until the end of
the instructional day on the school calendar unless my student is sick or there is an
emergency.

o  We will make arrangements so our child can remain at school past the school day for
tutoring, detention, or other after school support services.

o  We will always help our child in the best way we know how, and we will do whatever it
takes for him/her to |l earn. This also mean
every night.

o  We will support all codes, policies and Core Values of SLAS.

o  We will always make ourselves available to our children, the school, and any concerns
they might have.

o  We will notify the school when our child is absent or call in advance when we know our
child will be absent.

o  We will read carefully all the papers that the school sends home to us and sign them if
necessary and return within two school days.

o  We will attend all parent meetings and conferences related to our child.

o  We will support the school as it administers consequences in response to student
behavior in accordance with the school policy.

o  We will allow our child to go on school field trips, including out-of-town field trips.

o We will support SLASO6s mission, val ues, an
achi evement , as described on SLASG6s websit

o  We will assume the best intentions of the actions of teachers, staff, students and other
parents.

o  We will use the proper channels of communication established by SLAS when seeking
resolution to a problem or concern. This includes making initial contact with the team
or person closest to the issue, and then, if necessary, communicating the issue to the
relevant Assistant Principal, and finally, if needed, to the Head of Schools.

o  We will be an active member of the SLAS community by participating in school
activities, events, and volunteerism.

0 Our studentds acceptance at cloddlgrant bsa i Livin
member ship in SLASGO6s Pa (P€A),andWeundelstand thekes s o c i
will be expectations of PTA members to support SLAS to the best of their ability.

o  We will contribute to a positive school environment, promote understanding and
harmony among the school community, and refrain from behavior or comments that
may damage the image of the school, staff, or any member of the SLAS community.

o  We will become familiar with and gain an understanding of the various academic, co-
curricular, and athletic programs by attending parent events, parent conferences,
and by reading communications from SLAS, such as the weekly parent newsletter and
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school WeChat postings.

o  We understand Shanghai Livingston American School encourages parents to set and
maintain high ethical standards in their use of social networking, including but not
limited to WeChat. Our posts and comments should help build and support the SLAS
community. Our online behavior should reflect honesty, respect, and consideration.
SLAS and supportyourst udent at home in order to ass
academic and behavioral expectations.

We understand that our child must follow the rules so as to protect the safety, interests,
and rights of all individuals in the classroomiléfa to adhere to these commitments can
OFdzaS Y& OKAfR G2 t2asS @FINRAR2dzA LINARGATE S
[ AGAY3&ad2y ! YSNAOIY {OK22td !'a GKS &iad:
agreed to support the Shanghai Livingston AmeriSahool values and expectations as
stated in the Student Handbook.

Parent Signature:
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STUDENT 68 COMMITMENT

| fully commit to Shanghai Livingston American School in the following ways:

1 1 will arrive at school every day by 8:15 A.M.

T 1 will attend tutoring, detention or any other support services that are
needed as required by school officials.

L gAff 62N] IyR 0SKIFE@S Ay I O0O2NRI yOS
| will complete all my homework every night.

I will be respectful and respohs@S 2 Fye& LI NBydQa 2NJ

= =4 = =4

If | make a poor choice, | will take ownership and accept responsibility for
my actions.

I will follow all school codes.

1 1 will always behave so as to protect the safety, interests, and rights of all
individuals m the classroom and the school community.

| will do whatever it takes for me and my fellow students to learn.

1 I will be a caring member of my learning community who will show
empathy, compassion, and respect towards my teammates.

1 I will attend each day dhe mandatory afterschool program and Saturday
program if necessary, for my academic or behavior success.

1 1 'will maintain academic honesty ensuring my work is my own.

Failure to adhere to these commitments can cause me to lose various Shangha
LivingstonAmerican School privileges and can lead to removal from Shanghai Livingstor
American School.

As the student, | have read, understood, and agreed to support the Shanghai Livingstol
American School values and expectations as stated in the Student Handbook.

{GdRSYyGQa {AIYylFGdNEY vy yypyy gy



39




40

|eAnsa4 Jeog uoseia zz

AKeq 15815132831 LT

Aeq 1se1 suapnys /uonenpeus g apeso 9T
€49153WL1L JO pu3 9T

uonenpei ¢ 3peio / uapeBiapuly ST
uonEeNnpeJs JoIdS ¥T

TT-9 S3peID —SWex3 Z J21S3URS HT-60
 J31END JO pu3 80

T 3peID — SWEX3 7 J31S3WSS 60-90

S1591 dn-PAS1 QT3 TE-67

|esSIwsIQ Ajle3 13 3135-u] [BUOISS3}0Id ST
sduy 221A19S Ayunwiwo) vid Alepuodss 6T-ST
¥ 10 suoday ssaifoid SO

132u0) Bunds Atepuodas zT

U=ou0) Buds 6-v9 B €29 0T

U20u0) Bunids TO-H 8 A3 SO

AepijoH Aeq Joqe1 T0

€ J9159W) suoday ssa1801d 8T
[essiwsiq Apie3 1g 29IAIaS-U| [eUOISS3JOI /T
sjeaug Suuds /Aepijoy Suidaams quioy £0-£0

€ 4311enD 3o pu3 vT

[essiwsig Ape3 1 39nI35-U] [BUOISS3401d €T
J1e4 U2PS Ad ¥T-TT

Aeq saypeam peg dn-axein 8T

Ate4 AiosiH Atepuodss oT-ST

ZJm159WAL JO PU3 0T

4U0) 43Ye3 - A 60
S3DUBIBJU0) Jaydea|-Juaied Ad/AT £0-TO

€ 1911enD spoday ssa.801dp7
[essiwsi Ae3 1§ 39AI25-U] [BUOISS3J01d €T

UOREIUBLIQ JUBPMS M3N OF
AepijoH 1835 maN 353Uy £2-07

7 13153wy) spi0day ssai80id 6T
BoUBWIOPA 353UIY) S1eIA Asewiid 8T
swexg T 123535 6T-9T

T43uenD 4o puz €T

swinsaJ sasse|) 60

AepijoH 123u1M 90-20

Jepuaje) Juspnis

€20¢-¢20¢

AepijoH J23UIM 0£-6T

si1591 dn-[2A31 13 9T-vT

110u0) sewsy) Aiepuodas 60
920D SEUSLIY) S99 B €T L0
3130U0) SEURSUYITON B A3 20

Pasop) 0oyds / BuinBsyuey ) uedpawy Sz
|essiusiq Ajie3 13 301n35-u] [euoissajoid 1T

heq s2upeam peg dn-axei 6T

T 43353W] Jo pu3 / 7 13)ienp suoday ssaidoid 8T
590UB13)u0) JYE3 | JuBIed Ad/AD BT-9T

A39M Buik|ng nuy 8T-vT

41e4 202125 Asepuodas TT-0T

D INPeA- IR 8

U33MO||EHTE

|essiusiq Ajue3 13 31a3s-u| |euoissajold /7
T 433enp jo pu3 1

Aepijo |euoneN £0-€0

T 42359Wi | spoday ssaidold 0g

[essiwisiq Ajue3 g 321A35-] [eUOISS3401d 67
T Jayenp suoday ssaidoid 9T

(Aeq dn a¥en 81/60) 8528 220T LT
AepijoH [eansa uwmny pIA 60

@snoy usdp Arepuodas go

S1eq eI SUBPMIS TT
s9|npayds dn pid Alepuodas / asnoH usdo Ad 8 A3 6T
UopeIuaLI0 JUAPMS MAN 72

21eQ Mes sBYes | Sulwmsy ST

238 HelS SI3Y2e3 | MaN 60

1Uan3 eads I

Ae@jieH /oL uased

anoren e ves [

pouad 3uipeis jo pu3
swdopAaq [eUOISsa401d

JuBWISSasSY JUBPNIS.

3 E 8T (T

w 1T 0T

9z
6T
[49

ST vT €

YL am n

st vz €
8T LT aT

im0 6
s € 7
y sm n

oW
4
T

uoNEBLQ JUIPMS MAN

pu3/aeis jooups

Aepijoy

6
S
8
T
oW

210°2UNsE|@ 03U -|lewi3 310°RUILSE] MA 235G D6E0-8TZS (T298) X TTSE-8E29-T298 2L SEE00Z 2UI ‘IeyBueys 1213sia FuwiBuey) Peoy IX ue ‘085




41

AS A MEMBER OF THE SLASCOMMUNITY , | WILL STRIVE TO €

Work
with integrity, empathy and dignity.
Have respect for and tolerance of others.
Exhibit international understanding by bridging cultures.

| nnovaive
and informative.
Be creative and open minded.
Develop a passion for learning.

Learn
CKAY3Ia L R2y Qi 1y260
Responsibility for doing your own work.

D etermine
to be the best | can be!
Demonstrate what | have learned and what | can do.

C ommunicate
constructively with each other and be polite.
Have confidence in myself and others.
Come together at hard times and use my problem solving
skills to help.

Abpply

knowledge and use leadership skills,
to build supportive relationships.
To recognize thenterests, aspirations, and needs of others.

T hink

creatively and be open minded in developing a passion for learning,
Applying a variety of technology and interAeased research.

S/nergize

cooperate and work together to create a better solution.
Exploe new ideas.
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